      Writing Process Checklist


	Stages of the Writing Process
	Writing Skills


	Prewriting


	I have to:
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determine the purpose and audience
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generate ideas
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choose a text form

	Drafting


	I have to:
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 organize my ideas
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 make an outline
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 write a rough draft

	Rethinking and Revising 

(occurs throughout the process)


	I have to:

[image: image7.wmf] carefully edit what I write for clarity and flow

[image: image8.wmf] seek feedback from others
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	Reflecting

(can be facilitated through teacher

and peer conferences)


	I have to:

[image: image10.wmf] compare my answer to the initial purpose and audience in the question (Have I answered the question?)
[image: image11.wmf] compare my current ideas in my writing to my outline that I made at the beginning 

	Final Editing


	I have to:

[image: image12.wmf] proofread using different strategies

(for example, reading aloud, using editing

checklist, using reference material)

[image: image13.wmf] correct spelling mistakes and rewrite sentences that do not make sense

	Publishing


	I have to:

[image: image14.wmf] prepare the final copy on paper or digitally
[image: image15.wmf] share my final copy with my teacher and other students
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